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Application Date: _______________________ Interview Date: _______________________ 

 
 
General Information 

 

Last Name First Name Middle Initial  

 
 

 

Address Home Telephone No. 

 
 

City, State, Zip Mobile Telephone No. 

 
 

Position Applied For Salary Desired 

 
 

Date Available to Start Hours Available   

□  FULL-TIME □  PART-TIME □  TEMPORARY □  PERMANENT 
 

Are you able to perform the essential job functions of  
the position you are applying with or without reasonable 
accommodation? 
  □  YES      □  NO 

If hired, will you be able to work occasional overtime, as may be  
necessary? 

□  YES □  NO 

 

Are you legally authorized to work in the United States?  

  □  YES      □  NO 

 
Are you at least 18 years of age? If under 18, do you have a work permit? 

□  YES  □  NO □  YES □  NO 
 
 

How were you referred to DAWN? 

 
 
 

 
Education Information 

 

School Address Major Studies Degree, Diploma, 

License or Certificate Earned 
 

High School 

 
 

Vocational/Business/Other School 

 
 

College/University 

 
 

College/University 
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Graduate School 

 
 

 

 

 

Other Special Knowledge, Skills or Qualifications (list any construction or manufacturing equipment, office skills, technical equipment or training) 

 
 

 
Military Service (list dates of service, rank(s) and training received) 

 
 

For Clerical Applicants Only: 

Do you type?     □  NO □ YES: WORDS PER MINUTE 
 

Computer Skills (hardware/software) 
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Employment History 
 

If you have not been employed where you have been in direct contact with children (e.g., school), list all employment experience for the past seven 

(7) years, starting with the most recent or present employer, including U.S. military service. If you have been employed where you have been in 

direct contact with children, including, but not limited to, working for a school, list all employment experience for the past twenty (20) years. You may 

include as part of your employment history any verified work performed on a volunteer basis. All information must be completed. You may attach a 

resume, but not in place of completing the following employment information. 

 

Most Recent Employer  Is this your current employer?  □  YES     □  NO May we contact this employer for references?  □  YES     □  NO 
 

Employed From Employed To Job Title Starting Salary Ending Salary 

 
 

Employer Name Employer Address Supervisor’s Name/Title Supervisor’s Telephone No. 

 
 

Job Duties and Primary Responsibilities 

 
 

Reason for Leaving 
 

 
 
 

Next Most Recent Employer 
 

Employed From Employed To Job Title Starting Salary Ending Salary 

 
 

Employer Name Employer Address Supervisor’s Name/Title Supervisor’s Telephone No. 

 
 

Job Duties and Primary Responsibilities 

 
 

Reason for Leaving 
 

 
 
 

Next Most Recent Employer 
 

Employed From Employed To Job Title Starting Salary Ending Salary 

 
 

Employer Name Employer Address Supervisor’s Name/Title Supervisor’s Telephone No. 

 
 

Job Duties and Primary Responsibilities 

 
 

Reason for Leaving 
 

 
 
 

Next Most Recent Employer 
 

Employed From Employed To Job Title Starting Salary Ending Salary 

 
 

Employer Name Employer Address Supervisor’s Name/Title Supervisor’s Telephone No. 
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Job Duties and Primary Responsibilities 

 
 

Reason for Leaving 

 

 
Please account for any gaps in employment  
 

 

Have you worked for DAWN before?                                       Have you worked for a school district or in a position where you had direct  

                                                                                                         contact with children?                    
  □  NO      □  YES: If yes, which location and what job title?                     □  NO      □  YES: If yes, which district and what job title?      

 

Background Information 
 

During the past twenty (20) years, have you been the subject of any child abuse or sexual misconduct investigation that resulted in a finding that the 

allegations were true or the alleged incident of child abuse or sexual misconduct was not substantiated? 

□  NO     □  YES: If yes, please complete Appendix B. 
 

During the past  twenty (20) years, has your employment ever been terminated, not renewed, suspended or have you been asked to resign from 

any position? 

□  NO     □  YES: If yes, please complete Appendix B. 
 

During the past  twenty (20) years, have you had a license, or certificate suspended, surrendered, or revoked (a) while allegations of child abuse or 

sexual misconduct were pending or under investigation, or (b) due to an adjudication or finding of child abuse or sexual misconduct? 

□  NO     □  YES: If yes, please complete Appendix B. 

 

For the purpose of verifying information on this application, have you ever worked or attended school under a different name at any of the 

organizations you have listed above?  

□  NO     □  YES: If yes, please explain. 

 

Professional References 
 

List three (3) professional references (other than those listed as former/current supervisor) whom we may contact: 

Name: Telephone No.: 

E-Mail Address: Type of Acquaintance:  

 

Name: Telephone No.: 

E-Mail Address: Type of Acquaintance: 

 

Name: Telephone No.: 

E-Mail Address: Type of Acquaintance: 

 

 
 

Additional Comments 

Please comment on how your prior education and experiences qualify you for the type of employment you are seeking. Detail any past 

responsibilities and achievements. Note any special coursework, honors, activities, special projects or any other information that will assist us 

in considering your application for employment.  

 

 

 

 

Please Read Carefully And Initial Each Paragraph Before Signing 

 

I have disclosed all information that is relevant and should be considered applicable to my candidacy for employment. 

            ___________ Initials  
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I understand, where permissible under applicable state and local law, I may be subject to a pre-employment background check after receiving 

a conditional offer of employment to investigate my criminal background, driving record, and other matters related to my suitability for 

employment. 

            ___________ Initials  

 

I hereby certify that the information given by me is true in all respects. I authorize DAWN and its representatives to contact my prior 

employers and all others (with the exception of my current employer, only if I have marked “May we contact this employer for references?” on page 

2 of this application as “NO”) for the purpose of verification of the information I have supplied and release same from any liability resulting 

from the information released. I authorize employers, schools and other persons named on this application to provide any information or 

transcripts requested. 

            ___________ Initials  

 

I understand employment with DAWN is also contingent on my providing sufficient documentation necessary to establish my identity and 

eligibility to work in the United States. 

            ___________ Initials  

I understand that I certify under penalty of law that the statements made in this application are true, correct and complete. I understand that 

willfully providing false information or willfully failing to disclose information, as required by N.J.S.A. 18A:6-7.1, may subject me to discipline, 

up to and including, termination or denial of employment; may be in violation of N.J.S.A. 2C:28-3; and  may be subject to a civil penalty of not 

more than $500,           

 ___________ Initials  

 

 

I expressly understand and agree that, if employed by DAWN, my employment, having no specified term, is based upon mutual 

consent and may be terminated at will, with or without cause, by either party (DAWN or me) without prior notice to the other, unless 

otherwise prohibited by law. 

            ___________ Initials  

 

I understand that no representation, whether oral or written, by any representative or agent of DAWN, at any time, can constitute an 

implied or express contract of employment. I further understand no representative or agent of DAWN has the authority to enter into 

an agreement for employment for any specified period of time or to make any change in any policy, procedure, benefit or other 

terms or conditions of employment other than in a document signed by the Executive Director or an authorized representative. 

            ___________ Initials  

 

 

 

 

By completing and submitting this application, I understand that the information I provide will be used by authorized persons of DAWN solely 

to determine suitability for employment, verify identity and maintain employment statistics on applicants. 

 

I certify that all of the above information is true and complete, and I understand any falsification or omission of information may disqualify me 

from further consideration for employment or, if hired, may result in termination of my employment regardless of the time elapsed before 

discovery. 

 

MY SIGNATURE IS EVIDENCE THAT I HAVE READ AND AGREE WITH THE ABOVE STATEMENTS. 

 

Applicant’s signature         Date      

 

 

* DAWN Is An Equal Opportunity Employer * 

 

DAWN practices Equal Employment Opportunity in all job openings. All qualified applicants will receive consideration for 

employment without regard to race, color, ancestry, gender, gender identity, age, religion, marital status, veteran status, citizenship 

status, sexual orientation, national origin, the presence of any sensory, mental or physical disability, or any other basis prohibited 

by federal, state or local law. Disabled applicants may request a reasonable accommodation at any point in the employment 

process.  

 

* DAWN Is A Drug-Free Workplace * 


